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CONTEXT 

This guide covers how to download submissions that have been made to an Assignment in Brightspace.  

EXPORTING ASSIGNMENTS 

1. Within the navigation bar of the course, click on “Course Admin”. 

 

2. Then, click “Assignments”. 

 

3. Click on an “Assignment” title to access the submissions. 

 

4. On the Assignment Users list page, scroll down and adjust the number of users to display per page so that all 
students are visible on the same page. If there are more than 200 students, you may need to repeat the 
download process for the second page of students. 

 



5. Check the box in the table header row to select all students, or check the box next to the names of the users 
whose submissions you wish to download. Then click on Download (see image below). 

 

6. When the export has completed, a pop-up window will appear. Click on the blue .zip file title to download the file to 
your computer. Depending on how you have configured downloads on your computer, you may see the file 
download in the bottom left-hand corner of your screen, or it may automatically be stored to a folder on your 
computer. You will need to locate it, so that you can open it and save it to your computer. You will see all 
submissions saved by student name and date, as well as an index file with saved comments. You will need to extract 
the files from the zip folder if you wish to view them. 

Note: If you see a “file path too long error” message when extracting the files, try moving the zip file to a different location, 
or shorten the folder name. 
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